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TINH NANG NOI BAT

CHAT
Moi thu trén Chat

Khong don thudn la giao tiép ma la moét khéng gian lam viéc
bao gébm trao déi, giao cong viéc, tao cudc hop, email, lién két
lich... Moi thu trén Lark Messenger!

— Chat + Email
— Chat + Lich
— Chat va moi thu

E Maorket Research Readout

® Tomaorrow, July 16, 10:30 - 12:00 (GMT+8)

@ F1-01, San Francisco
= View more details

Yas No Maybe

Store Inspection Results

You con view

]

Campaign Update

Sender:
Jamesalarksuitecom

Time:
Thursday, July 2%, 2022, 11:41 CST

COpen email

B Product Design Review

(1) Meeting ID: 123 456 789

X TL

01:.03:48
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O @ @ BE D B <%

Campaign Update

a James Morris

Dear Linda,

Share to chat

How is everything? Please let me know
have any other questions since we disc

campaign last time,

Best,
James

-~
| Lark
M

-
v

Marketing Team Group Q v @

©Chat B Docs w Announcement Document +

@

Waral
Campaign Update
Dear Linda, How is everything? Please let me know if you have any other questions since

we discussed the compaign lost time, Best, James

Sender:
Jomeswmlarksuite.com

Time:
Thursday, July 29, 2022, 11:41 CST

Open email

TINH NANG NOI BAT

CHAT
Chia sé email trén Chat

Cdc meail c6 thé dudc chuyén tir hé théng mail vao clra sé
Chat, giup moi ngudi trao d6i ndi dung email nay.
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TINH NANG NOI BAT

CHAT
Tao lich lam viéc trén Chat

Ban tao lich hen cudc hop, lich phdng van, lich lam viéc... ngay
trén phan tao Lich. Moi thong tin nhdc nhé vé lich nay sé dudc
chuyén vao nhém Chat hodc Chat ctia méi cd nhén.

2 - 2
@h Group Q€ @&@ &
~—" @Chat ®Docs " Announcement Document +
g Calendar & X
| have a question about the project. Can we hop on a call? @ Today, July 15 Today
D]
- 8 © © ©
_ Eilia Taylor James Meris  Naomi H Daniel Ortizrtiz
B Meeting
(5 Tomorrow, July 16, 10:30 - 12:00 (GMT+8) e Taylor, AR
Bu Busy
@ F1-01, San Francisco 9:00-10:30 SO0-1030
= View more detalls
. ~ Ellie Taylor, Noomi Hill, Daniel
= Busy Busy Ortizrtiz,
b No Hgybe 1:00-12:00 1.00-1200 Busy
T0Q-13:

JJJJJ

Bus
a Elfie Taylor '2-:.-'{-!.'__|_-L

© @
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TiINH NANG NOI BAT

r '::\1 Group Q

el
El
No

\::;/ @Chat @ Docs  Announcement File ~ + o CHAT
P -

Hi Ellie! A gentle reminder that we are going
to send out the business plan this week.

Tao cdc dau céng viéc va giao viéc cho nhén vién ngay trén
Chat. Hé théng tu déng nhdc nhd céng viéc va thong bdo tré
hen céng viéc cho ngudi tao.

ﬁ Ellie Taylor I'l share the finalized plan today!

I'll share the finalized plan today! §——@ <~ Add Task = Add notes
2 ﬁ Ellie Taylor X
[ Februory2418:00 O < X

Add List

!



w¥ Lark

TINH NANG NOI BAT

CHAT
Phé duyét trén Chat

Moi phé duyét cho cdc yéu cau clia nhén vién dé dang duyét
trén clfa sé chat. Moi nhdan vién cé thé nédm dudc cdc théng tin
phé duyét trén clfa s6 chat cia minh.

Process

Amit Kohli
© Submitted

_ Ellie Taylor
1@ Processing

[

9:41

{ 9

=

Approval BoT »

Leave Request

Requester

Approval details

ll“ ? (-

Approve
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[-"':: " Group
N

©Chat BDocs s Pinned + Task +

Ellie Taylor
[@ Store Inspection Results

- = @

You can view (ml

a 2 thread replies Latest reply Dec 9, 11:55 AM

@ James Morris

Thanks for sharing!

1%
n

Thread

a Elie Taylor 11:40 AM

Store Inspection Results

You can view

2 thread replies

9 Amit Kohli 71:50 AM

Very clear, thanks!

e Juliette Roux 1155 AM

I'l resolve the tickets by today ;)

u]

TINH NANG NOI BAT

CHAT
Lam viéc trén bdng bdng biéu

Tao cdc bdng biéu ngay trong clfa s6 chat va trao déi céng
viéc trén cdc bdng biéu nay.
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TINH NANG NOI BAT

= a - 5
’/Lmk\} Group Q v @ &
\\_./ 8 Chot B Doos ¢ Announcement # Pinned +

CHAT v

| Repiy Naomi Hill @ &Efics Come op 7

- n A G we're on level 25, Jain us?
D!Ch thugt tren Chqt Simplified Chinase

RN Estomnos en el nivel 25, ;Quieres unirte o nosotros?
Veilorar asta raducaian 3 s Eng!l'sh

Né&u ban phdi trao déi trén nhiéu ngdn ngtt, Lark hé trg dich e p—
thudt trén cdc doan chat giup ban dé dang hiéu dé trao déi (R R n— . (7 Copy =

Céng Viéc. @ 2 Raply @ Translate Hindi

9 it €l Indenesian

It's @ confersnce. Yes, just checked. All good with the venue French

Es una cenferencio. Si, acabo de comprobarlo. No hay Spanish

problema con el lugar.

vValomiresta traducaidn Partuguese
Korean

Q@ % ®

Vietnomese

Russian
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Group Q€@ ea -

@ Chat B Docs ™ Announcement File +

Recap
* Work with @Tina to ship the materials ) Material Shipping Tracker
« Wrap up design documents and delivery dates [2) Design Sprint
+ Team meeting on Dec 22

1y  Elie Taylor
@

TINH NANG NOI BAT

CHAT
Chup ctfa s6 man hinh va ghi dm chat

Ban cé thé ghi dm hodc ghi hinh cdc cudc trao déi trén clfa s6
chat cia minh moét cdch don gidn.
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TINH NANG NOI BAT

DOCS
Lam viéc trén tai liéu cung nhau

Lam viéc trén Docs, Sheets ngay tai ctfa sé chat. Nhdn moi
théng bdo thay déi khi ai dé chinh sta cdc tai liéu nay.

e = Chats ( ;(] Project X quarterly sync & 2 ¢ /8 & -

= @Chat B Docs

_@ _ﬁ e 3 - Maomi Hil. Elie Taylo: -EI o

i & Permission updated: can view ®
R 7o Project X quorterly syne ﬁ Heazams Hil
- Second Quarter Report 2022
= terral
Erraall -
Guide to Working with Sean
lessie Cheung: great setup
(&
General «Chloe Liu
{ 3‘ ) Core business indicators «Sean
a Teisk Assistant pot 30 Group members can view ~ g
Docs Assistant E ] can view v

can edit

®
()]
%
®
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= Gantt View

O —3 e

MKT Weekly Report ™

Total sales last week increased by 17% =

£ KR Waokly Masting afe - m - R S

Total sales of last week increased...
H Daniel Ortiz

& Naomi Could you insert the
reference?

0 Naomi Hill
¥ I'monit!

i Which of the following styles do you
like best? Please cast

A B . s . 3=

TINH NANG NOI BAT

DOCS
Buc tranh cong viéc ro rang hon

TU cdc y tudng céng viéc trén Mindnote dén viéc thuc thi cong
viéc trén Docs va Sheets ludn luén déng nhat. Gidp cho céng
viéc clia cd nhdn va dong déi thong suét.
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DOCS

T6 chuc tai liéu khoa hoc

Lark Drive tudng tu Google Drive hay Drobox, cho phép ban
luu trir trén 200 loai file khdc nhau véi dung lugng luu trir Ia 10

TB.

TINH NANG NOI BAT

gbocs

(R} Home

» &I MySpace

v [ Project X
» B ProjectX
» B SWOT Analysis

v+ [ Team Task Alloca...

* &\ Shaored Spacas

* [0 Trecsure C.

* [ Brond

* O Brochures

* [0 Decks& Teaser..,
Bl Wiki
W Lingo

t7 Favorites

() B Docs Jakarta

e Customer analysis: Jokarto
Shared Spaces -

e Sales teom project tracker

Shared folders
e Jokarta client pitch deck

I Trecsure Chest &

e Jakarta's best proctices

Shared with me Pk e,

Al type ~

a Project X Plan

B Weicome to Soles Team Kiienal
Group Photo

n Website Stotistics

E Project monogement SOP

E Andy's Blog

Choslie, Jokorto Client Pitch Deck

Filter options

sort

From

ﬁ MNaomi Hill

Shared in

In folder
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Project Collaboration Space

Import

: Confluence °

u Microsoft Excel
O -~

Microsoft Word
9 XMind & FreeMind

TINH NANG NOI BAT

DOCS
Dé dang di chuyén tdp tin

Di chuyén cdc tép tin tir Work, Exel, PDF vao Lark rat dé dang.
Lam cho tat cd cdc tai liéu cili tré nén s6ng dong, vi ching cé
thé chia sé va chinh sifa dudc ngay lap tuc.
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TINH NANG NOI BAT

HOP TRUC TUYEN
Khdng ddn thuan chi hop

Khong chi hop 1:1, hop nhdm ma ban cé thé chia sé tai liéu,
man hinh, ghi Gm, ghi hinh va ghi chd néi dung cudc hop dé
dang. Lark cling tu dong chuyén ndi dung dm thanh thanh
Text trong cu6c hgp cho ban.

— Magic Share
— Dich tu dong
— Ghi chd thong minh

0
o

/. Group

[ ]
b ©@Chat [EDocs  Announcement Document - +

Hey class, just making sure that everyone is up to date on the readings.

Let me know if you have any questions!

| have a question about the second paper. Can we hop on a call?

Bk Group meeting 01:03:48

®

(1) Meeting ID: 123 456 789
2 aﬁg ea.w | join \‘
Send Grouj @ @ %,. @

Ellie Taylor

Voice calling



w¥ Lark

9 9 @ MeetngDetals o | 0057

= = - i
- e,
llllllll James Mons Canel Ortiz 1 arl T -
=
You're sharing:Quortery Plan Meating & © 0 ) BREESEETHE < B ﬂ
68 Bkl e SammMeh Do Ol
Qg

Quarterly Plan Meeting
Meeting guide Meeting guide

€) Participants can now view your shared documents

Quarterly Plan Meeting

1 Prepane relevant meeting documents
and materials prior to the meeting,

1. Prepare relevant meeting documents and materials prior to the meeting.

TINH NANG NOI BAT

HOP TRUC TUYEN
Hdp tdc lam viéc bat ky dau

Chia sé tai liéu truc tiép, khdng chi man hinh ctia ban. Moi
Nngudi c6 thé xem theo tdc d6 clia riéng minh va ciing nhau
chinh sfa ma khong can rgi khoi ctra sé cudc goi video.
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TINH NANG NOI BAT

HOP TRUC TUYEN
Tap trung vao cudc hop khoéng can ghi chép

Lark Minutes tu déng chuyén cdc cubc hop video thanh bdén
chép 18i ma ban cé thé xem, tim ki€m va cong tdc trén dé. Bat
kip khéng dong bé mét cdch dé dang, ngay cd khi ban khdng
thé tham gia cudc hop.

#2 Interview survey

& & ¢ 8 3002/0020

Speaker &§ Shared content 3

a :

B sdoslentparts 1x B &

& Criginal longuage ~ g -

Transeript  Meeting minutes Q Search

Sonia Acharya D04004

The efficiency of information flow is key to
orgonizotional growth

e Matthew Powell 000005

e James Morris 0000

e Matthew Powell 00105

4]
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& @ Meeting Details 2 00:57 il BB Gallery

@Y wiliom Edwards (Me) ‘ L

James Morris

I UETFROREBLBRTEELRBRVET,
Jomes: ZZX, RTLELE: PLHEERFTMAZDELAFTEAN. Th
BERERICEELIEEA

IS

TINH NANG NOI BAT

HOP TRUC TUYEN
Loai bé rao cdn ngon ngir

Lark Meets hé trg phu dé cé thé dudc dich theo thai gian thuc.
Nhén vién tif cdc nén tdng khdc nhau cé thé tu do thé hién bdn
than bdng ngdn ngil me dé clia ho. Moi giong ndéi déu cé thé
dudc nghe thay, bat ké ban dén tir déu.



w¥ Lark

TINH NANG NOI BAT

HOP TRUC TUYEN
Tudng tdc véi hang ngan ngudi hop

T6 chic cdc cubc hop va su kién truc tuyén tudng tdc vdi toi da
1.000 ngudi tham gia va téi da 50 phién thdo luGn nhém kin
trong mot cudc hop.

Meeting Detalls # | oos?

B Gallery
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/. Group
| -

©Chat BEDocs w Announcement Docume

B Product Design Review

(® Tomorrow, March 18, 11:00 - 11:30 (GMT+9)
@ F1-01, San Francisco
= View Details

Yes No Maybe

Ok, Thanks

Calendar

Tomorrow, March 16

x40

Do

Today

o

Meomi Hill
DA

New event 11.00-11.30

TINH NANG NOI BAT

LICH
Tim kiém lich trong

So sdnh lich ciia cdc thanh vién trong nhém ngay trong cudc
tro chuyén va tim mot vi tri mét cdch dé dang.
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TINH NANG NOI BAT

LICH
MGi moi ngudi tham gia
MGi cd nhédm va trdnh phadi thém tiing nguGi moét. Tao nhdm

hop tlr I8i mai trén lich va chia sé tai liéu dé moi nguai co béi
cdnh va chuén bi s@n sang.

Requirements Review

(&} Create Group [ Create Notes

th ‘ ;
Requirements Review =: ©
i ©chat BDocs +
(‘G}
Linda Jones, Amit Kohli joined the meeting
g Linda Jones
Hi everyone! Sharing the product
0 requirements document for pre-read.
8 [® Feature X; Product Requirements

Amit Kohli

Great! I'll add comments before the
meeting.

+]  Noomi Hil oy Noomi Hill
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Subscribed calendars

App Release Calendar

May 2023

Mon

22

Ul review Meeting

\.3.0 Launch on iOS

TiINH NANG NOI BAT

LICH
Tiét kiém thai gian

Tao hodc déng ky lich cong khai tai céng ty clia ban, chdng
han nhu lich bién tadp hodc phdt hanh ing dung va khéng bao
giG bo 13 cdc su kién quan trong.
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TINH NANG NOI BAT

PONG BO EMAIL
Poéng bo héa moi thu tir Gmail

Lién két tai khodn Gmail clia ban vdi Lark dé tén hudng su tich
hdp lién mach gitra email, trinh nhdn tin va 6 dia — do Lark Mail
cung cap.

£S5 Priority

Other

[ Priority C

® Ray Wilson
Sales Report Update

¢ Charlotte Adams
Report Update

iy, thanks for reaching out

Internal Communication

Public Holiday Calendar Announcement

oy M Gmail

New Blog Post

i Link to your Gmail and sync
everything

° Past Emails ° Auto-filters ° Labels
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0@ New email

From: Naomi Hill <Naomi Hillacompany.com> w Becc
To: Ml

Ce: @ ) Marketing

Subject @ Product Marketing AdeCover
& @ vy e & B

@ Matthew Powell

Matthew Powellacompany.com

TINH NANG NOI BAT

PONG BO EMAIL
GUi Email d&n nhém Chat

GUi thong bdo dén toan bé nhém tro chuyén, phong ban hodc
nhém mot cdch dé dang.
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TINH NANG NOI BAT

PONG BO EMAIL

Chia sé Email

Chia sé email dé tro chuyén nhdm cho phép cbng téc da
kénh théong qua lién lac ndi bé va bén ngoai.

:_\] Exhibition planning group Q ¢ &
-
e B Chat +

Flease reply to the email ot your earliest convenience

®

Exhibition preporation progress update

From: 8 q +

Naomi Hil

Exhibition preparation progress update

0 Noomi Hill
¥ v James Martis | & Exhibition ploanning group

Hi tearn!

Time :

I've updated the latest progress of our exhibition in the document:
[] 2022 Exhibition Plan. Please find the roles and responsibilities of each
department in t.

Kind regards,
Maomi Hill
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&, Template Library

Recommended

[B Beantin

S Travel Request

TINH NANG NOI BAT

SO HOA PHE DUYET
Hang tradm loai yéu cau

Lark cho phép st dung nhitng mau Bdn dudc tao san trong
kho hodic ban c6 thé thiét IGp cdc Ban yéu cu phlu hdp vdi
doanh nghiép cta minh.
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TINH NANG NOI BAT

SO HOA PHE DUYET
Thiét ké luéng phé duyét tuy chinh

Ban cé thé thiét ké cdc lubng phé duyét theo nguai, phong
ban, nhdn vién... V3i cdc cau hinh tuy chinh phé duyét tiing
budc khdc nhau.

Widget

Lork Docs
E

Text

Form Design

Unnamed approval

| %  Click or drag and drop widgets

{Short answer

! here from the left,
A ].—/

N
@

Numerical

Selection

Process Design
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Process

Amit Kohli

® Submitted

Ellie Taylor
L@ Processing

(2 Group Chat

1

/.. Amit - Budget request
\_ ./ @Chat

Approval invites Ellie Taylor, Amit Kohli to this chat

o /‘l-'i-" Vil

Budget request

Requester
Amit Kohli

App | request inf

View Details

Ellie Taylor
Please specify where the campaign will be launched.

9 Amit Kohii

LA & New York.
I | Ellie Taylor

No

A @ @GS

TINH NANG NOI BAT

SO HOA PHE DUYET
Phé duyét thong qua Chat

Moi loai yéu cau dudc lién théng qua Chat va ban cé thé duyét
ngay trén ctfa s6 Chat ca minh. Moi thay déi clia Bdn yéu cau
dong thai dudc thong bdo qua Chat.
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TINH NANG NOI BAT

WIKI
Luu trir cdc dang kién thuc da dang

Cé thé la tai liéu, trang tinh, s6 d6 tu duy hodc ca sd dir liéu,
tao va cong tdc trén bat ky dang kién thiic ndo mét cdch
linh hoat.

, Workspaces

Docs

-

MindNotes

Sheets

Files

e @1 Flonning

Human resource management
SI" e Product manual

#™ Financiol Budget

= @
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Company Wiki ~ @ =

(Q ™ Wiki x Onboarding = ]

@ View "Onboarding” in Advanced Search

a Marketing Onboarding
Newcomer's Onboarding Guide
Onboarding FAQ

HR Onboarding

Partner Onboarding

© @ @ @ O

Marketing Onboarding

1. Department intro

About our business

TINH NANG NOI BAT

WIKI
Tim kiém tai liéu nhanh chéng

M6t chic ndng tim ki€m manh mé cho phép ban tim thay bat
ky tai liéu ndo, & bat cir dau, véi cdc bd loc manh mé.
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TINH NANG NOI BAT

WIKI
Phdn quyén bdo mat

Cau hinh quyén dé xem, chinh slfa, sao chép, in, xudt & cap
ngudi dung va bé phdn dé bdo vé ca sé tri thic ctia ban.

People in the organization
with the link can view

E) Disable sharing &

[J¢ Disable editing

() Disable copying

o

&
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Project Collaboration Space

Import

: Confluence °

m Microsoft Excel
e csv

Microsoft Word
e XMind & FreeMind

TINH NANG NOI BAT

WIKI
Dé dang di chuyén tdp tin
Di chuyén cdc tép tin tir Work, Exel, PDF vao Lark rat dé dang.

Lam cho tat cd cdc tai liéu cili tré nén s6ng dong, vi ching cé
thé chia sé va chinh sifa dudc ngay lap tuc.
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TINH NANG NOI BAT

OKR
Xéay dung muc tiéu tir CEO dén phong ban

OKR clia moi ngudi déu cé san trong H6 sa Lark cla ho, tao
diéu kién cho van héa minh bach va cung cdp thém bai
cdnh cho su c6ng tdc gilta cdc nhém.

Linda Jones

=] .

Department

Leader

{ OKR View Details J

View More

® Linda Jones

— William Edwards + Set Alignment

@ Maintain the leading position of brand XX and increase brand awareness

and influence @ Matthew Powell £ @ Daniel Ortiz £

“— Matthew Powell, Danlel Ortiz

(o)

33%

33%
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() OKR

® Linda Jones

= William Edwards - Set Alignment | &lignmenl Recommendaied (2)

@ Maintain the leading position @ Wwilliam Edwards OKRs metioned you Ighore J 100%

and influence @Mmatthew Eowe!
@D Redefine brand with a differentiated brand Align
concept, implement the brand strategy

“— pMatthew Powell, Danig| Ortiz

33%
@Linda Jones )

s ] 33%
) Ellie Taylor OKRs metioned you Ignore o 33%

@ED Collaborate with tap IPs (museums, history and Align
culture, art, charity)

@Linda Jones

TINH NANG NOI BAT

OKR
T6 chic ddi ngii theo muc tiéu chién ludc

Cdc tinh ndng nhu dé xudt vé cdn chinh va ché d6 xem cdn
chinh gitip nhan vién truyén dat ré rang trong tdm kinh doanh
cua ho va cdng tdc hudng téi cung mot muc tiéu.
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TINH NANG NOI BAT

OKR
Cdp nhat OKR truc tiép trén Lark Docs

Chén OKR vao bét ky Lark Doc nao, cGp nhét tién d6 OKR
mot cdch tép thé va dong bd hda lién mach tré lai hé théng
OKR.

{ OKR Weekly Meeting f;!. a 9@ +7 & Share [ Q + Q

OKR Weekly Meeting

® Linda Jones

KR1

KR2

Input

[ Q) Snyc Progress

Maintain the leading position of our brand and increase brandawareness & 00
and influence

Brand strategy: Redefine glabm a differentiated brand concept, J 0.0
implement the brand strategy

Started to prepare promotional materials, aiming to finish it by end of this week.
Market Research kicked off

@ Tanca

Y () okRr

Brand promotional video: Completel1 montage ad
shoating a video for the new brand XX before the =

G Search Emplayees Q Linda Jones
project progress

My OKRs

Vol Wikam Edwards + et Alignment
@ Linaa sones @ Maintzin the leading position of our brand

brandawareness and influence

= Matthew Powell, Dansel Crtiz

Diract Laadar

My Paars

v}
e
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) OKR

Follow-ups (5)
Input Rate (3)

2 3 2% LTl & direct reports haven't inputted OKRs,

Company average 87.5%

direct reports haven't aligned with your OKRs.

Alignment Rate ()

15.1%

Compaty average 75.5%

direct reports haven't aligned with your objectives.

Objective Data Distribution

Number of Objectives Objective Status

5+ 12.0% 0 202% Overdue 20.2% -

)

2-E 35.2% “~ 1 25.9% Risk 36.2%

Ignore [ Remind l

lgnore [ Remind l

Ignare | Remind |

Not updated 20.2%

~ MNorma | %

TINH NANG NOI BAT

OKR

Am hiéu déi ngii ctia ban

Bdng diéu khién dif liéu OKR truc quan cung cép théng tin chi
tiét vé ty Ié chdp nhdn, tién d6 va nhiéu khia canh khdc dé giup
cdc trudng nhém gidm sdt tot hon thanh tich ctia nhém, xdc
dinh cdc rui ro tiém an va thic ddy nhém hudng téi cdc muc

tiéu day tham vong.
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TINH NANG NOI BAT

CONG VIEC VA QUY TRINH

Tu dong hda cong viéc

Moi céng viéc va quy trinh dé dang xdy dung cho moi mo hinh.

Tu doéng kiém tra va nhéc nhé céng viéc trén moi giao dién ma
ngudi dung lua chon.

— Phéi hdp gilta Docs, Sheets, Trinh chiéu..
— Quy tdc tu déng
— Kanban, Giantchart, Danh sdch, List...

E’ Kanban View E Grid View

Website Design
Product  Design

2022/M/18

-ﬁ- Automated workflow

Logo Design
+

£oa S & Record changes —+
Feature Optimization e
[) Send notification

[£] Gantt View

ey} 2o0n

@ Dashboard

20

17

[_.E:‘, Form View
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TINH NANG NOI BAT

(O Store Opening Dashboard «

m 20 T o CONG VIEC VA QUY TRINH

& bpperdilion 1 Y = \ Thu thép dif liéu trong tém tay ctia ban

b -+ # Unfinished Tasks

SU dung Bi€u mau dé thu thdp théng tin theo thai gian thuc.

- 17 > Ngudi trd I8i c6 thé dién vao biéu mau bdng mét vai thao tdc,
— Ui o ngay cd trén dién thoai.

; o emeEae ~ | B

; g : ¥ [+ = il -
il
- ; : R
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TINH NANG NOI BAT

CONG VIEC VA QUY TRINH
Pua dif liéu clia ban vao cudc séng
Ban khéng con can phdi lad mét chuyén gia vé bdang tinh dé tao

cdc biéu d6 chuyén sau. Véi Base, dé dang bién dir liéu thanh
bdng diéu khién hdp dan.

] 2] & fE Progress
L] (T T Iu]
5] EEEEE
O EEEES
-~ ;|
< Store Opening Management Q + a
Q- 3 Store Opening Doshboord ~
Finlehed Milestonas istved Tosks umber of Actions Related to Each stan

Stotus of Eoch Milsstone

i ] o

&

1 . =

« o e ————

3 - ® [ £
2200 00267 FEHTH HEROY 00 WM ma

2032:00 2033, 09 TN a3
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TINH NANG NOI BAT

@ Automated workflow Recommended  Manage (0/0)

cecommendes 0 Automatically CONG VIEC VA QUY TRINH
Synced

£/ Recommended

& Racond cliinges 7 ~ =N ? N \ n V4 \,y=

Ak otibeaion = roesion Cho phép dir liéu chay tu dong va dén dung nguai
C Automated Updotes Add woridiow
© sehecuied Tasia :““ e "';‘ Tu théng bdo vé dit liéu mdi dén IGi nhdc vé han chét cua
I gt nhiém vu, moi cdp nhét déu cé thé dudc day I1én ngudn cdp dit

& Recordchanges — [ Send = Record is added =N \ N 2

o A | ——— lieu tro chuyén cua Lark.

Learn more
Aionistar M sions Sent by =Se0n s outomated workflow
[7) Atfixed interval — ) Send T At fixed interval
notification record e

The task is about to due

Click to update
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TINH NANG NOI BAT

CHAM CONG & TiNH LUGNG
Qudn ly hoé s nhén su

Ban cé thé tao tai khodn trén Lark va xdy dung hé théng nhan

su trén Tanca. Moi théng tin déu cé thé dong bd trén hé théng..

Vii Hong Phong

* S S o 3)

Hp v e

cop bt

Thoéng tin

Vi Héng Phong

20-10-1987

9765707209 o
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« Hdgp déng

Hdp ddng mio vy

Bang hién thi 99

:- STT Hovatén

&_ Richard Yonatan
k Patricie Claudia
% John Klaus

ﬂ Mary Aurelie
% Robert Jackson
"84 Diego Siciliani
9 Lidia Holloway

3 Tom Hiddleston

Hop ding thirviec

18nig cl ik Collaborotor controct

58 hgp ding

01-09/202 2/OFFICIAL/BCTECH

01-08/2022OFFICIALBCTECH

01-08/2022/OFFICIAL/BCTECH

01-09/2022/OFFICIAL/BCTECH

01-09/2022/OFFICIAL/BCTECH

01-09/2022/0FFICIAL/BCTECH

01-09/2022/0FFICIAL/BCTECH

01-09/20220FFICIALBCTECH

Transfer contract

Logi hop déng

Hop déng chinh thic

Hop dfing chinh thirc

Hop diing chinh thic

Hdp ding chinh thie

Hgp déng chinh thic

Hdp ding chinh thirc

Hdp déng chinh thic

Hdp déng chinh thuc

Ngay hét hgn

30/04/2028

30/04/2025

30/04/2025

20/04/2024

201042024

20104/2024

25/04/2025

20/04/2024

TINH NANG NOI BAT

CHAM CONG & TINH LUGNG
Qudn ly moi hgp déong & bdo hiém

Tu dong tao cdc loai hgp dong va nhdc nhd hét hang. Xay
dung hé théng bdo hiém déng bb vdi hé théng bdo hiém
cla nhd nudc.
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TINH NANG NOI BAT

@ Tanco Ligh Tuydn dung Mhén sy Chiim cing Wéu ey Tién luong OKR - KPI ~ Gloo vile Thiém ~

Xép ca vé Ch8m céng

CHAM CONG & TiINH LUONG e S

Xép ca va phdan ca linh hoat R

o

Ddng ky ca, Déi ca, Xép ca... dé dang va linh hoat trén hé & oo
théng. Nhdan vién nhan dudc moi su thay déi khi thay déi ca & vortosrrrs
lam viéc. T

& Tong Hou PhicHe
l Tréin Hoding Gia

& Lé e Khang

) Béng Thi Thu

Paid 2022 (0.5 ngay) Offica |offica Office
{0B:30 & -1230 & ) 0839 K-17.48K) 0533 K-1730K | (o620 K-1743K)
1
T Khing chim cting Chuo dénca 0 Chim cing ding @it ©Q Chwio viofo ca Hghl phép cé hidng

T2 202

Office
10820 & 1791 &)

Office
0728 X 1539 4

| Offica
joe:s & -1ra0 &)

Offica
iogs2 A -17:23 )

Pald 2022 (2 ngéy)
(]

| Office
o830 & 1790 &)

Office
toe:ze K -16:55K)

TI22
Chng toc (08:21 - 13:30)
p3 0.9

Office
fo7 a1 A -1618 &)

| Offica
wuos 3 -17:40.0)

Office
0200 A-1754 k]

Paid 2022 (2 ngay)
1 ]

Office
(0833 ol 1730 &)

Difice
29 A 1745 K )

Hoat dling

Taz272

Office .
welsy-1rangd)

Office
0736 K 1614 &)

Office
e1s K-1531K)

Offica
a1 K-1757 41

|| Hiu hi {1 ngéy)
(ER]

Office
Wa3nd 1754 &)

Office
0830 & 1730 & |

TS5 232

Office
oe:zo 0 -1731 0)

Office
107:26 A 1605 4)

Officn
HoEza L1730 &)

Office
ioai56 A-1724K)

Office
10830 & <1730 & §

T6 24/2

Difice
oa1s 0173 0)

Office
o731 R-1e33 K
Office
10826881730 & |
Dffice

%16 R-1745 K )

Office
10A30 & 1730 |

Office
10830 & 1730 & )

Office
10535 A -1667 &)

Office
10230 & 1730 & )

Office
0830 & <1720 K)

log:a4 A-1732 K )

[« AU

L&

) D

7252

Soturday
mess U -18000)

Stturday
10249 & -1480 K

Soturday
115 A -1450 4]

Saturday
(0900 & - -

Saturday
(0200 & -16:00 o |

2 Mohi phép khing ludng Cong tocf ro

CM 262
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Ronald Jack
RJ550A

TINH NANG NOI BAT

CHAM CONG & TiNH LUGNG
Chéam céng dién thoai, mdy chdm céng, Camera Al

Ban cé thé chém céng trén dién thoai qua GPS Wifi hodic
dong bd vdi cdc thiét bi nhu Camera Al, Mdy chém cong.
Hé thong tu dong tinh bdng cong cho ban.
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TINH NANG NOI BAT

CHAM CONG & TINH LUGNG
Quadn ly Phép, Tdng ca, Quén chédm cdng

Hé thong giup tinh todn chinh xdc cdc thai gian vé phép, tdng
ca, ra ngodi, di mudn vé sém. Ngay cd truéng hdp lam viéc tai
nha hay quén chdm céng ciling dudc xur ly dé dang.

Ca hiéu luc Hét han

STT TU khda logi

PHEP_HIEU_HI

PAID_2022_

NGHI_THAI_SAN

UNFAID

Tén ngay nghil

Phép Hidu Hi

Paid 2022

Nghi thai sdn

Unpaid

56 ngay

180

20

Loai nghi phép

Co luong

Co lugng

Cé ludng

Khong ludng
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TiINH NANG NOI BAT

i N F . HIAmNEE
Bandd Vi linh Oran im
T am ‘D
L T e I_ij

h= = @em W = = = -, CHAM CONG & TINH LUONG

140 Taae ‘ | o v ’ / CILES
T h + . 3 = = = 7 N =N
e el VS B & Dinh vi vi tri nhan vién
'] k\ «(ﬁ:" e P T ".F";m'- m "-:1-:-::-.-; s aw - —
- ST R, B st Ban c6 thé biét dudc tinh hinh lam viéc cta nhan vién minh.
Gucammy smmmom @R weseion | (e e I | emion Ai c6 ca lam viéc, ai vao ca dung gig, ai di mudn vé sém, ai
i
-]

oo,  Prune R khéng check in.
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TINH NANG NOI BAT

CHAM CONG & TiNH LUGNG
Tinh luong tu dong

Hé thong cho phép ban xay dung céu tric ludng cd ban ma da
s6 doanh nghiép thudng dung nhu cdu tric hé théng luong
tinh theo gid, theo ngay, theo thdng... Ngodi ra, Tanca con hé
trg cdch ban xdy dung hé théng ludng 3P va cdc ngach luang
dé xuat theo cdc cép db téng ctia nha nudc

Gils céng thyc té
{chinh thiic)

2426.17

23947

240

236

23768

240

24

40

Téng lugng CB

J

62,533,675

6,479,109

6,480,000

6,372,000

6417441

6.480.000

648,000

680,000

Thim gi céng

25

45

15

55

Ludng thém giy

67 500

162.000

121500

148500

B1O00

B1OD00D

Phy cp

2,400,000

500,000

0

o

300,000

300,000

300,000

o

Thudng

< Phiéu ludng &

Bnagr ludng thdng 6.2022
2
L& Xudn Huy

Coffee & Tea
CMTE

Tiép dén khéch
hang

Thu ngén

19 tht vier 0

d ban 25,000

] thufc té (thir wvie 0

ng thue té (chinh 239917

5,897,925
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VI SAO CHON TANCA LA DON VI
TRIEN KHAI LARK?

Tanca la nén tdng qudn ly nhén su cho cdc doanh
nghiép todn cau. Tai Viét Nam, Tanca cung cdp phan
mém cho han 3000 doanh nghiép. Tanca dudc tich
hdp sdu trong Lark gitp gidi quyét cdc van dé quadn ly
hé sd nhén su, hgp déong, bdo hiém. Tanca ciing tich
hgp hau hét mdy chdm cong va camera Al tai Viét
Nam giup gidi quyét 100% cdc van dé lién quan dén
chdm cbéng & tinh ludng. Do vdy, Tanca cé thé trién
khai cho hau hét cdc mé hinh kinh doanh khdc nhau
tai Viét Nam ddc biét véi cdc moé hinh phuc tap nhu
Bdn Ié, F&B, Phén phdi...



Tanca

CAU CHUYEN THANH CONG

AEON MALL

"Lark da tréd thanh mét cong cu cia AEON MALL Binh
Dudng va da giup chung t6i hoan thanh vai tro cia minh
trong viéc duy tri gidn cdch xda héi va chong lai dai dich nay.
Chung t6i mong mudn dudc phdt trién cung vdi nén tdng

)Y n

nay.

AZoN| Nguyen Thi Huyen
MALL|  Gidm d&c chién lugc kinh doanh mdi tai AEON MALL
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CAU CHUYEN THANH CONG

CARRO

"Lark lad mot b sung tuyét vai cho hdp céng cu clia chiing
t6i. Cdc gidi phdp dudc cung cdp, ddc biét la trong cdc tich
hdp tuy chinh manh mé, gidp Lark tré thanh mét céng cu
cho cdc cong ty dang tim kiém m6ét siéu ing dung danh cho
ngi lam viéc."

Kelvin Chng
CARRO Gidm déc Céng nghé & Bong sdng lap CARRO
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CAU CHUYEN THANH CONG

KlikDokter

"Lark d& mang lai su ndng déng cho hoat déng cong tdc
clia chung t6i ma cdc Ung dung cii khéng thé sdanh kip.
| Chung t6i thich thuc té la tat cd cdc nhu cdu vé ndng sudt
kl'kd kt | " cla nhém chuing t6i déu dudc xur ly bai mét nén tang duy
I o er | nhat. Chidng t6i mong mudén dudc phdt trién clng vdi Lark

& va rat vui dudc thir cdc tinh ndng ndng cao hon ."

L ® Nathaniel Adi Putra
Anker VP, Tiép cén thi trudng tai KlikDokter,

Innovations e
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BAT BDAU

Doanh nghiép bé&t dau dung tha
va trdi nghiém cho 50 ngudi

0 b/thang

Lén dén 50 ngudi dung

Nhan uvu dai Gia dac biét khi lién hé véi
team Tanca

CHUYEN NGHIEP

S’ dung cong cu chuyén sdu
cho viéc tdng trudng

285k B/thang

Lén dén 500 ngudi dung

=&=

DOANH NGHIEP

Nhiéu tinh ndng va dit liéu hon
dé chuyén déi s6

Trao doi

Khong gidi han



Chat khéng gidi han va cong cu

h& trg ddy du

Email doanh nghiép tuy chinh
va bdo mat

Dich ngbn ngit tu dong
B6 nhé 100 GB

Thai lugng hop t6i da 60 phut

Géi Bat dau, cong vai:

Cd sd tri thuc Wiki khéng gidi
han

B6 nhd 1 TB

500 ngudi tham gia cudc hop
thdi lugng cudc hop 24 gid
Kiém sodt quyén néng cao

Khé ndng héi nghi truyén hinh
ndng cao

Gdi Chuyén Nghiép, cong vai:

Cbng tdc nhédm 1dn (t6i da
50.000 ngudi dung)

B6 nhé 10 TB
Luu trir email khdng gidi han
Ddng nhap mot lan (SSO)

Bdo mat nGng cao
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Bdo vé dif liéu va quyén thong tin cd nhan

Data centers

aws US East (N. Virginia) aws Asia Pacific (Tokyo) aws Asia Pacific (Singapore)

S —

Amazon Web Services = Amazon Web Services = Amazon Web Services

aws ISO £
Amazon Web Services ISO/IEC SOC 2/3
— m— FeC S Arec
e e 72 [
Data Protection Trustmark APEC Cross Border APEC Privacy Recognition

Privacy Rules System for Processors System
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So sanh goi
Bat dau Chuyén nghiép Doanh nghiép
Dung lugng
Toi da theo ngudi dung 50 500 Khéng gidi han
Chat

cdng cu hé trg day du o o o

Théanh vién nhém chat téi da 50 500 5000



Tuy chinh Stickers va Emojis

Nhom kinh hoat

Nhom siéu Idn (trén 50.000 thanh vién)

Tai liéu

Phoi hgp téi da

Phoi hgp lam viéc trén Docs, Sheets,
Data Table, Flowcharts, Qudn ly du
dn, Mau va nhiéu thd khéc

Tich hdp App khdc

Tu dong dich ngoén ngir

Kho kién thuc Wiki

Co

50

Khong gidi han

10

500

Khong gidi han

Khong gidi han

Co

5

5000

Khong gidi han

Khong gidi han



Luu trir it liéu 100 GB 1TB 10 TB

Gidi hanh file Upload 250 MB 50 GB 100 GB
Cdc hoat dong cua tai liéu Céo Céo

"
"

Dt liéu Wiki st dung Co Céo
Hop truc tuyén
Ngudi hop toi da 50 500 5000

Gidi han thai gian hop 60 phut 24 gido 24 gid

D{r liéu luu trit trén Minutes,

ghi @m va dich thudt Lugels 5TB 50TB

Hiéu ung Background, dich ngén ngir

chia sé man hinh



Sdanh hop

Chia phong hop

Quan ly diéu hanh phong hop

Phién dich ngon ngit

Base

Giao dién Kanban, Ganttchart,
Gallery, Form va nhiéu thu khdc

Phén quyén ndng cao

Quy trinh tu dong va thong bdo

Lich

5000 Runs/thdng

Co

Co

Co

Co

"

Co

50.000 Runs/thdng

O~ O~ (@N O~ (@N (@N

500.000
Runs/thdng



Lich hop va cdc loai lich khdc Céo Co Cé

Doéng b6 Google hodc Exchange

Co Co

Co

Tuy chinh théng tin dat phong Céo

Email

Sao luu email tu cdc nha cung

céip khdc 200 GB 5TB Khéng gidi han

e : NI : NN 6000
Gidi han gui mail 450 emails/ngudi/ngay 6000 emails/ngudi/ngay emails/ngudiingay
Chia sé Mailbox 20 30+X 30+X

Ung dung tich hdp cho doanh nghiép

chg cua Lark



An ninh va quan tri

Thém nhiéu thanh vién va tuy

chinh vai tré quan tri 300

Cong cu quadn ly quadn tri nhu Admin

1
Log, Xem dir liéu, Lich su stir dung va

Dung ludgng da dung

Quan ly quyén ngudi dung Cé
Quan ly tai liéu

Ché d6 han ché nhém

Kiém tra nhay cdm

Khé6i phuc nhan vién da xéa

Ddng nhap SSO



Qudn ly cdu tric doanh nghiép da cdp

Thiét Iap nhadn cho tai liéu

Ngdn nglfa méat dir liéu (DLP)

Tim kiém

Tim kiém todan dién cho tin nhdn, tép,
lich, email, nhém va ung dung

Loc két qud tim kiém theo ngudi dung,
nhém, tin nhdn, loqi tép va thai gian

Vdn hda t6 chidc va ¢cd nhdan hda

Truy cdp cdc cong cu vdn héa to chuc
3 mét ndi, bao gom Lark Moments,
Lingo va Bang ky

Co

Co

Co

Co




Thanh diéu hudng tuy chinh

Ngi lam viéc tuy chinh

Man hinh chao ming Lark tuy chinh

Phu hiéu tuy chinh

Tuy chon trién khai

Bring Your Own Key (BYOK)

Dich vu va Hé trg

Tai liéu cia Trung tam trg giup

H6 trg khdch hang truc tuyén

Gig hanh chinh

Co

Co

Co

24/7 (Theo chinh
sdch Tanca)

Co

Co

Co

Co

C

>

Q

o

S
O~

24/7 (Theo chinh
sdch Tanca)



Ngudi qudn ly thanh céng cua
khdch hang tan tam

Ho6i thdo va dao tao vé dp dung ti xa

Hudng dan thuc hanh

Ddnh gid kinh doanh hang quy

Dich vu & Tu vén chuyén nghiép

Add on

>
Q
Q
o
5

Co

Co

>
Q
Q
o
5



